Anﬁmuai Governance and Accountability Return 2019/20 Part 3

To b e completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities™:

here the higher of gross income or gross expenditure exceeded £25,000
it did not exceed £6.5 million; or

there the higher of gross income or gross expenditure was £25,000

or less but that:

are unable to certify themselves as exempt {fee payable}; or

1. Evgry smaller authority in England that either received gross income or incurred gross expenditure
exgeeding £25,000 must complete Part 3 of the Annual Governance and Accountability Reiurn at
2 end of each financial year in accordance with Proper Practices.

Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

3. =- authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Acy unting Statements, and hoth must be approved and published before 1 July 2020.

= the Annual Governance and Accountability Return Seclions 1 and 2, fogether with
- & bank reconciliation as at 31 March 2020
- an explanation of any significant year on year variances in the accouniing statements

- nptification of the commencement date of the period for the exercise of public rights

[}
A%

Oncei{ the extemnal auditor has completed the limited assurance review and is able fo give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

Publication Requirements
Undeér the Accounts and Augdit Regulations 2015, authorifies must publish the following information on

Befot 1 July 2020 authorities must publish:

. Ne:} ice of the period for the exercise of public rights and a declaration that the accounting statements
arg) as yet unaudited;

» Sertion 1 - Annual Governance Statement 2018/20, approved and signed, page 4

grtion 2 - Accounting Statements 2018/20, approved and signed, page 5

#ater than 30 September 2020 authorities must publist:

jtice of conclusion of audit

detion 3 - External Auditor Report and Certificate

sctions 1 and 2 of AGAR including any amendmenis as a result of the limited assurance review.

wcommended as best practice, fo avoid any potential confusion by local electors and interested
s, that you also publish the Annual Internal Audit Report, page 3.

Annual Governance and Accauntability Retum constitutes the annual retum refirred toin the Accounts and Audit Regulaions 2015,
iighaut, the words ‘external auditor* have the same meaning ae the words ocel auditor® in the Accaunts and Audit Regulations 2015.

Arnuial Governance and Accountability Return 2019/20 Part 3 Fage 10f6
Local Coungils, Internal Drainage Boards and other Smaller Authorities®



Accountability Return. Proper Practices are found in the Practitioners’ Guids™ which is updated from time to time
and contains everything needed fo prepare successfully for the financial year-end and the subsequent work by
thie external auditor.

Maé:e sure that the Annual Governance and Accountability Return is complete (no highlighted boxes lefi empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR afier it has
been approved by the authority and before it has been reviewed by the external audifor, the Chairman and
RFC should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred,

The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

lf e the checklist provided below 1o review the Annual Governance and Accountability Refurn for completeness

hefore returning it to the external auditor by email or post {not both)} no later than 30 June 2020.

D not send the external auditor any information not specifically requested. However, you miust inform your
e‘?(temai auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

ake sure that the copy of the bank reconciliation to be sent fo your exiemal auditor with the Annual Governance
al d Accountability Return covers all the bank accounts. If the authority holds any shori-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank recongciliation to Box 8 on the
agcounting statements (Section 2, page 5). An expianaizcm must be provided of any difference between Box 7 and

Box 8. More heip on bank reconcmatlon is available in the Practifioners’ Guide*.

Ifthe external auditor has to review unsolicited information, or receives an incomplete bank reconciiiaﬁon, ar
y riances are not fully explained, additional costs may be incurred.

M ake sure that the accounting statements add up and that the balance carried forward from the previous year
( ox 7 of 2019) equals the balance brought forward in the current vear (Box 1 of 2020).

T e Responsible Financial Officer {(RFO), on behalf of the authorily, must sei the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive workmg days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a8 common inspection
period — during which the accounts and accounting records of all smaller authorities must be available Tor public
iﬁ‘ pection — of the first ten working days of July.

T‘ e authorily must publish the information required by Regulation 15 (2}, Accounts and Audit Regulations 2015,
in uding the period for the exercise of public rights and the name and address of the external auditor before

7

Aﬁ 8 ectmns Have aif hlghhghted hoxes have been comp!eted’? . ' ' -

Has all additional information reguestied, including the dates sei for the period
for the exercise of public rights, been provided for the external auditor?

Seqtion 1 For any statement io which the response is 'no’, has an explanation been published? | .

Internal Audit Report | Haveall highlighted boxes been completed by the intemal auditor and explanations provided?|, /" |
Sedtion2 Has the suthorily’s approval of the accounting statements been confirmed by \/

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published? \/

Has the bank reconciliation as af 31 March 2020 been reconciled fo Box 87 PV
Has an explanation of any difference between Box 7 and Box 8 been provided? \/"y

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a ﬂ ] F

sole managing trustee? NB: do not send frust accounting statements unless requested.

i

*Gpvernance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Pmper Practmes

1

i can be downloaded from umw.na!c gov.i or from W.ada.arg uk

Lo
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Annial Internal Audit Report 2019/20

Neny HolAanD  PASH  Cuncie
is Ruthority’s internal auditor, acting independently and on the basis of an assessment of risk,
igd out a selective assessment of compliance with relevant procedures and controls to be in

and planned coverage. On the basis of the findings in the areas examined, the internal audit
concluisions are summarised in this table. Set out below are the objectives of internal control
alongside are the internal audit conclusions on whether, in all significant respects, the control
jegtives were being achieved throughout the financial year to a standard adequate to meef the
|| of this authority.

{ntei'inéi cunérol abjecfi\}e

A. Apbropriate accounting records have been properly kept throughout the financial year.
8. Tj ﬁt authority complied with its financial regulations, payments were supported by inveices, alt
e Nl

iture was approved and VAT was appropriately accounted for. v !
C. THi authority assessed the significant risks to achieving its objectives and reviewed theadequacy | /|
ofiarrangements to manage these. | J

D. Thie precept or rafes requirement resulted from an adequate budgetary process; progress against |
fhit budget was regularly monitored; and reserves were appropriate. .

h

E. Expectad iricome was fully received, based on correct prices, properly recorded and promplly

banked; and VAT was appropriately accounted for.

Pelty cash payments were properly supported by receipts, alf petly cash expenditure was

approved and VAT appropriately accounted for.

. Slaries to employees and allowances to members were paid in accordance with this autharity’s
approvals, and PAYE and NI requiremerits were properly applied.

H. Agset and investments registers were complele and accurate and properly maintained.

1. Pdfiodic and year-end bank account reconciiiations were properly carried out.

J. Acrounting statements prepared during the year were prepared on the correct accounting basis

{répeipts and payments or income and expenditure), agreed To the cash book, supporied by an

adequate audit trail from underlying records and where appropriate debtors and crediters were

prgperly recorded. SN S S—
ﬁ.ifj{e anthority certified fiself as exempt from a fimited assurance review in 2018119, itmetthe | : : P

F

expmption criteria and comectly declared itself exerapt. (¥ ihe authority had a limited assurance ‘ o .
reliow of s 2018/19 AGAR fick “nal covered’) SN SN S
[ E authority has demonstrated that during summer 2019 it correcily provided for the exercise | : ;

ofibublic rights as required by the Accounts and Audit Regulations. : /

M. {For local councils only)
Tryst funds (including charitable) — The council met its responsibiliiss as a trustee.

other risk areas identified by this authority adequate confrols existed (fist any ofther risk areas on separate sheets if needed).

For
Date(s) intemal audit undertaken Name of person who carried out the internal audit
f Y 2N & o . o & P 7 (7
: ﬁf! = 5 /"""J - "”L/"*’Q/xu ‘%E.%T)fmg,«g%sw%’guz “}:.sd”-:‘“g?;a/(iu:wa‘
Signafure of person who ez -
carriefl outthe internal audit (S S S et —— : Date = / 2= / B

*if the response is a0’ you must include a note to state the implications and action being faken to address any weakness in contrat
identified {add separate sheets if needed).

“nate: {f fhe response is ‘not covered’ please state when the most recent internal audit work was done in this areaand when tis
next planned, or, if coverage is not required, the annual intermal audit report must explain why not (add separate sheets if needed).
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Segtion 3 — External Auditor Report and Certificate 2019/20

In réspect of e Holusesnd P99Sw COUNCAL

1 Respeciive responsibilities of the body and the auditor

Thisjauthority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2020; and
« canfirms and provides assurance on those matters that are relevant to our duties and responsibilifies as
external audifors.

Our respons:bmty is to review Sections 1 and 2 of the Annual Govemance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptrolier and Auditor General
(see|note below). Our work does not conslitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(Exce{t for the matters reporied below)* on the basis of our review of Secfions 1 and 2 of the Annual Governance and Accountability Return, in

our oginion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legistation and regulatory requirements have not been met.
{(*delete as appropriate).

(conti‘nue on a separate sheet if required)
|

Other‘: miatiers not affecting our opinion which we draw to the altention of the authority:

(conﬁpue on a separate sheet if required)

|
3 BExternal auditor certificate 2019/20

We gertify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accduntability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the jear ended 31 March 2020.

*We do not ceriify completion because:

Exterpal Auditor Name

nat Auditor Signature Date

te: the NAQ issued guidance applicable io external auditors’ work on limited assurance reviews in Auditor :
Guigance Note AGN/02. The AGN is avallable from the NAQO website (www nac.orguk) - - . P
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